CIS 125
Excel Worksheet Consolidation – Project 6
3-D Formulas, Page Tallies, Copying Worksheets, Drilling Through Entries, Working with Multiple Worksheets and Workbooks
Name: _______________________________________________

Complete the following with the aid of your CIS 125 textbook or handout as indicated.
1.  ___
Complete Grand Enterprises model in your book (it begins on E 6.04  Save to your C:\My Documents\CIS 125\Excel\Consolidation\ folder as Grand Enterprises. Begin the completion of all computer-related tasks.  

· Skip pages E 6.15-6.20.

· Do not print on page E 6.21.

· Beginning on E 6.62, you will need the following files, which can be found on the Assignments folder or on the blackboard site..

	· GEI Consolidated.xls
	· GEI Western Division.xls

	· GEI Central Division.xls
	· GEI Eastern Division.xls


2.  ___
Your instructor will review worksheet consolidation and topics in this unit, by using the Monthly Payroll.xls worksheet in your teacher’s assignments folder. Topics will include 3-D formulas, drilling through entries, page tallying and copying worksheets.  The starter file can be found in the EXCEL CONSOLIDATION folder in your teacher’s assignments folder.  After opening this read-only file, Save it back to your own My Documents Consolidation folder following this path: C:\My Documents\CIS 125\Excel\Consolidation\Monthly Payroll.xls.

3.  ___
Complete In the Lab #2 – Something for Everyone.  You will need Something for Everyone.xlt from your teachers’ assignments folder. Save all completed files to:  C:\My Documents\CIS 125\Excel\Consolidation.  

· Your teacher will either have you dropbox this assignment or print it. 
· If printing in Step 6, in addition to printing all worksheets, fit to one page, also print a formula version of the Consolidated worksheet, with col-row headers and gridlines.  
· If printing in Part 2, print only the Consolidated worksheet.  

· Skip Part 3.  
· Make sure your name and date are in a header on all worksheets printed or sent. The filename and sheet tab name are to be in the upper right corner of the header.
4.  ___
Complete a SAM quiz for your instructor.  Details will be given to you about this.
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